[image: image1.png]



Mrs.Scott’s and Mrs. Holtam's Classroom Handbook

2017-2018

Classroom Procedures and Policies

Discipline:
At Forest Avenue Academic Magnet School, the positive is accentuated and the academic goals are emphasized.  We expect full cooperation of each student toward maintaining an environment conducive to learning (see also the Montgomery County School Code of Good Student Behavior for details on the discipline policy for our system).


The behavioral expectations listed below are part of the educational program.  Your child is expected to:


* Be prepared for class every day.


* Follow directions the first time given.


* Keep hands, feet, and objects to yourself.


* Raise your hand and wait to be called on before speaking.


* Be respectful to others.


If your child follows the rules, he/she will be given rewards with Class Dojo and trips to the class store at the end of each nine weeks. Your child can receive Dojo points/$$ for the following reasons:

*Following the rules (following directions, being kind to others, etc)


*100% on A/R tests


*returning things on time


* Compass Learning


*Turning in paper work on time

If your child does not follow the rules, the following will occur:

*students will receive stick moves (2 stick moves per week= lower   conduct grade, and conduct note sent home).

*parent conference 

*office referral (results in the dropping of ONE letter grade in conduct/ - 10 points)

*plan of improvement for student (kept on file)

*Points can be taken away for misbehaving

*** Some conduct issues require an immediate conduct check/letter home without warning (ex: cheating (includes an automatic zero on the graded work), hurting others purposefully, etc.).

An office referral will result in an automatic drop in a letter grade for conduct.

Conduct checks: 0-2=A, 3-4=B, 5-6=C, 7-8=D, 9-10=F

Your child will be asked to inform you if he/she has a conduct note to give you.  We will send weekly conduct grades in homework folders on Friday.  Failure to turn in the conduct note by the next day will result in another conduct notation.  Please check the folder each week and sign it.   Remember that the conduct grade, although reported to you weekly, is cumulative for the entire 9 weeks.  Students must maintain a 3.0 (B) average for the year in order to remain in the program.  At the end of the year, conduct grades will be averaged together for all grading periods and divided by four.  This will be your child’s overall conduct grade for the year.   


Please discuss the proper expectations listed on the previous page with your child.  It is necessary for your child to understand the importance of proper behavior in the classroom and it is their responsibility to keep up good conduct.

**Each conduct check (two moves of their stick) will result in a 5 point deduction in the conduct grade.

The following will result in the loss of $1 each for the first quarter, $2 for the second, $3 for the third, and $4 for the fourth (but will NOT be counted as a conduct notation):

· Restroom outside of the 4 breaks during the day (unless a doctor's note specifies that it is needed)

· Forgetting his or her red folder / parent communication folder

· Forgetting items in the classroom

· Not turning in homework

Supplies/Workbooks:  Prepackaged first grade supplies, workbooks and art fees cost $91.00.  In addition, we are asking for one ream of white copy paper turned in to EACH teacher and one composition notebook for Mrs. Holtam's ELA classes.  These supplies should last all year and will remain in the classroom.  Please make your check payable to Forest Avenue School.  We hope this is easier and more economical for you.  It will also ensure that your child has the correct supplies throughout the year.  Forest Avenue grade level t-shirts are required for all students.  These shirts will be worn on field trips, can be worn on Fridays, and for school functions (order forms should be in PTA packet).   All supplies and paper work should be turned in by August 14.

Conferences:  Conferences can be scheduled through the office –times to be announced after we receive our specialist schedule.  If this time is not convenient for you, we can make other arrangements. This schedule is subject to change.

Juice and Lunch:  The price for juice will be announced at a later date!  This year we will accept juice money for the semester or entire year. Paying by the semester or year is extremely helpful to us. It allows us to get started immediately on Mondays instead of documenting juice payment and filling out the necessary forms.  Please send the exact amount.  Please be sure to write your child’s name on the check and on the envelope to ensure the money is posted to the correct account.  

If you decide to come eat lunch with your child, they may invite 1 friend to sit and eat lunch outside or at the assigned visitor table in the lunchroom.  Since we only have 25 minutes for lunch, the first half of lunch is silent.  The last half students can whisper.  Students are expected to keep their lunch area clean and they are responsible for picking up all trash which has dropped on the floor or left on the table. Student breakfast and lunch is free again this year! 

Homework:  Homework will be sent home daily in a red folder for basic social subjects.  There will be math timed drills practice sheets in the math study packet.  These may be photocopied and used with your math homework log.  The math log will be counted as a cumulative daily grade each nine weeks. It is very important to have the math log signed and returned every Monday (Tuesday if there is a holiday). Students should practice these drills five out of seven nights each week for a weekly homework grade.  They will be given timed math drills in the classroom that will be graded.  A daily grade will be taken each nine weeks from the timed drills. During the 1st 9 weeks, these grades will come from the addition practice page.  50 items will be chosen from the page and students will be given 5 minutes to complete it.  For the 2nd 9 weeks, 50 subtraction items will be given with a 5 minute time.  During the 3rd and 4th nine weeks, 50 addition and subtraction items will be given that are taken from the addition and subtraction practice pages.  Students will be given 5 minutes the 3rd 9 weeks, and 3 minutes for the 4th 9 weeks to complete these drills. 

 Grammar and spelling homework will be sent home before each test. Homework in the language arts subjects will be a practice test in spelling due on the day of the test, and a grammar test review that is due on the day of the test.  The study guides and spelling practice tests will be combined to count as one daily grade at the end of the nine weeks.  This work reinforces skills that are taught in the classroom.

Grades: Grades are derived from a variety of sources.  We will have 9 minor grades and 4 major grades in all subjects each nine weeks.  There will be minor deductions taken off for the following:  capitalization, misspelled words that are already spelled for the student in the resource page, missing end marks, incomplete or missing headings, and not following directions.  Spelling test grades will be combined to make one major grade at the end of the nine weeks.  A cumulative spelling test average will be put into Inow to show parents how students are doing on the tests. The very first spelling test will not be counted.  

Weekly Calendar:  By Monday (although we usually have it up by Saturday) we will post a calendar on the website letting you know what will be covered in class that week.  The calendar will indicate the story being discussed in reading, daily lessons in math, skills in other subjects, and reminders for field trips, tests, programs and other items that may cause changes in our schedule. The calendar does not download very well from a smart phone.  A tablet or PC is a better instrument for downloading this. PLEASE check the website every week. PLEASE check your email regularly for important information.

Study Buddies:  Study buddies should be printed from the FA website for each teacher from the “forms” section. It is very important to view these materials for every subject. These materials are for you to use with your child as a homework helper.  Some contain extra skill sheets and suggestions for ways to work with your child.  Refer to the calendar to find out which story we are currently reading.  You will also be receiving user names and passwords to be able to log on to the online math book and science book.  You will find games and extra practice that will help your child at home.  

Library Books/A.R. Books:  Library books will be checked out each week and are due to the library one week later.  Please encourage your child to be responsible with books and return them on time. Students need to return all library books in order to check out any new ones. Students are being encouraged to read non-fiction and fiction equally. Library days are subject to change. 

A.R.:  AR points will be assigned each nine weeks for a goal.  More information TBA.

Scholastic Book Orders:  A wonderful way to foster a love of reading at home is to order books from Scholastic book orders.  We will send these home with our homeroom classes about once a month.  It is optional, but is so economical.  Many monthly specials highlight books for only $1, with NO shipping fee or tax.  The classroom can earn points to get free books, as well.  You may order on-line at Scholastic.com (we will put the class code sticker on the flyers).  Please make all orders on-line for ease of ordering.

Signed Papers: Signed paper envelopes will be sent home every other week and must be signed and returned the following school day.  If you would like to keep them a little longer, please send a note the following day explaining that you will return them later.  If papers are constantly late or are lost, they will not be sent home again and you will need to come to the school to see work samples.  Dojo points will be rewarded to students that bring them back on the next school day.

Attendance:  If your child is going to be absent or is unexpectedly absent, please send a note of explanation when he/she returns to school.  This note is necessary for your child to be able to make up any missed work.   Unexcused absences result in 0’s in the grade book.  If your child is absent and you would like to pick up practice work completed in class, you may call the office and ask that the daily work be placed in the office for you to pick up after school.  Graded work will not be sent for students to do at home.  There is a prior permission from the principal form for parents to use if they are traveling.  PLEASE make sure that this is sent in for the principal to review BEFORE you travel.

Parties:  We have two scheduled parties (Christmas and Valentine’s Day).  We ask that birthday party invitations not be distributed at school unless the entire class is invited or all girls/all boys.  We do allow you to send a special snack on your child’s birthday. Mini-cupcakes, cake, or cookies, and napkins may be brought for snack on their birthday. Treats will always be served at lunch time. If your child’s birthday is on the weekend you may send snack Monday or Friday. Summer birthdays will be recognized at the beginning or end of the school year.

Afternoon Pick-Up:  Please be sure that you make us aware of any changes in your child’s ride to and from school.   Please send a written note explaining who will be picking them up.  Do not depend on e-mail as a means of letting us know about afternoon pick up. We are not always able to check our email during the day.  In addition, please make sure your child is aware of the change. Please make sure we have a note telling how your child will get home from school if there is a change at any time in transportation.

Field Trips:  Before each field trip please remind your child that he or she must behave respectfully toward all chaperones.  No money is permitted on trips for souvenirs and we discourage purchasing of drinks for students you are in charge of.  If the trip is going to take most of the day, drinks will be provided for all, if needed.   Students are required to wear their grade level  shirt for all field trips. Parents attending field trips must fill out a volunteer background check form.

Snacks: Students are responsible for bringing their own snacks this year.     Snacks must be healthy and SNACKS, not lunches (no cookies, chocolate, chips, etc).  Please make sure the first ingredient of the snack is not sugar.  Please send a napkin for each child and any utensils necessary.

Volunteers:  Please let us know if you have a special area of expertise and would like to share it with the class or school.  We will be contacting you to help in a variety of ways throughout the school year, and look forward to working with you! Every volunteer has to fill out a volunteer background check form every year.

Inow: We STRONGLY urge you to have a username and password generated for access to your child's Inow account.  You can do this by going by the office and requesting one.  You will be able to see your child's grades right away after they are placed into the computer.  You will not have to wait every two weeks to see them.

Question/Answer Session:  Our First Grade Question/Answer session will be held in late August, TBA.  The purpose of this meeting is to answer any questions that you may have thus far.  This will not be a time to conference and ask questions about your child’s progress in school.  

Please sign the handbook receipt form that can be found on the last page of this handbook.

Mrs. Holtam’s and Mrs. Scott’s Classroom Handbook Receipt 2017-2018:

____Yes, I have read the classroom handbook in its entirety.  I understand the classroom rules and procedures, and have gone over them with my child.

(Parent’s Printed Name)

(Parent’s Signature)

(Child’s Printed Name)

